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PURPOSE 
The Blinn College District recognizes that student success is the primary goal of its educational 
programs. Therefore, to facilitate student success, under certain circumstances, the College 
District allows instructors to give a student additional time beyond the class term to complete 
coursework for a final grade.  
 
An Incomplete Grade (I) is a temporary grade given, at the instructor’s discretion, to a student 
that is unable to complete coursework because of a serious illness or other justified emergency 
beyond the student’s control. In order to request and be granted an incomplete, the following 
conditions must be present: 

1. The serious illness or other justified emergency beyond the student’s control prevents the 
student from completing a portion of the course work; 

2. A Course Completion Contract must be signed by the student, instructor, and dean, or 
dean’s designee, within one week after the day grades are due. That Contract will include 
a list of coursework to be completed by the student and a date by which the work must be 
submitted to the instructor; 

3. The instructor and student must agree on the terms of a Course Completion Contract 
before a temporary grade of (I) Incomplete grade can be assigned;   

4. A date designated for the completion of a Course Completion Contract must be mutually 
agreed upon by the instructor and student but prior to 90 days after the beginning of the 
next fall or spring semester whichever comes first; 

5. To request an incomplete grade (I), the student must have completed at least 75% of the 
total weighted grade for the course or have attended at least 75% of the contact hours for 
the semester.   

ADDITIONAL INFORMATION 
1. Once the work listed in the Course Completion Contract is submitted and the appropriate 

grade for the class is determined, the faculty member will submit a grade change form, 
changing the (I) to a letter grade, or numerical in the case of dual credit students. The 
faculty will initiate the change of grade by completing a Grade Change Form; 

2. Only under exceptional, documented circumstances (e.g., unexpected, prolonged illness, 
or unanticipated complications from an accident) might an instructor decide to award a 
reasonable and definitive extension of a signed Course Completion Contract or 
appropriate grade for the course. 

https://bucblinn.sharepoint.com/forms/Academic%20Forms/Course-Completion-Contract-Course%20subject-Student%20Name.pdf
https://dynamicforms.ngwebsolutions.com/Account/Login?ReturnUrl=%2FSubmit%2FPage%3Fform%3D9856e9e2-770c-4abe-876c-37ae68d85a57%26section%3D199063%26page%3D201931%26token%3DqZSfiZqj4GgW5_BF0r9k2GksNpUQtQ_oZSOCzbsNKwQ


3. The coursework listed under a Course Completion Contract must be completed under the 
direction of the instructor of record. If the instructor of record is unavailable to complete 
the grade change or to act upon the terms of a Course Completion Contract, the academic 
dean or designee will make appropriate alternative arrangements to ensure complete 
resolution of a pending (I) grade.  

4. If the requirements of a course completion contract are not completed on time, the grade 
(I) will be converted to an (F) by the Blinn College Registrar. It is the student’s 
responsibility to ensure that a Course Completion Contract is fulfilled on time.   

5. Reenrollment in a course in which the student has a pending (I) is not an option for 
completing the course or to remove the (I) from the student’s record.  

6. Exceptions to the terms of a Course Completion Contract (e.g., extend completion 
timeline) must be approved by the division dean or designee and either the Vice 
Chancellor for Academic Affairs or Vice Chancellor for Health Sciences, Technical 
Education and Community Programs. 


