Self Editing Worksheet

In order to further facilitate your writing success, carefully answer the following questions that are applicable to your assignment.  Good Luck!

1.  What is the Topic of this paper?

Thesis
2.  What s the thesis of the paper?  (write sentence as it appears in paper)

3.  Where is the thesis stated?  Is it placed well?  Why or why not?

4.  Is the thesis sentence an arguable claim?  (see LBH 199-200)

5.  Does the paper stray from the thesis, and/or does the paper fulfill the commitment of the thesis?

Reasoning and Structure
6.  What are the main points of the paper?  (list the points and paragraph where they are found)

7.  Does all of the evidence support the thesis and its intention?

8.  Is the paper free from logical fallacies?

9.  How reasonable will readers find the paper’s arguments?

Evidence and Development

10.  How well do details, examples, and other evidence support each main point?

11.  Is all evidence accurate, relevant, representative, or adequate?

12.  Are there any terms that need to be defined further for clarity?

Appeals and Tone
13.  Have the reader’s probable beliefs and values been considered?  If so, what are they?

14.  Are the rational, emotional, and ethical appeals appropriate for the paper and not overused? 

Unity
15.  How does each sentence and paragraph contribute to the thesis?

16.  Do any digressions occur?  If so, are they effective or should they be cut or rewritten to better support the thesis?

Organization and Coherence
17.  Does the paper flow clearly and smoothly or does it seem rough or awkward?

18.  Can any transitions be improved?

19.  Is the organization of the paper appropriate for the topic and for the readers?

Title, Introduction, and Conclusion
20.  Is the title an accurate reflection of the paper’s content, and is it interesting for the reader?

21.  How well does the introduction engage and focus readers’ attention?

22.  How effective is the conclusion in providing a sense of completion?

Clarity
23.  How well do words and sentences convey their intended meanings?

24.  Which words and sentences are confusing?

25.  Check the paper especially for


Exact language (pp. 518-29)

Parallelism (pp. 405-12)


Clear modifiers (pp. 364-72)
Complete sentences (pp. 334-40)
Clear reference of pronouns (pp. 350-56)
Sentences separated correctly (pp. 342-48)

Effectiveness
26.  How well do words and sentences engage in direct readers’ attention?

27.  Where, if at all, does the writing seem wordy, choppy, or dull?

28.  Check the paper especially for


Smooth and informative transitions (pp. 85-88, 109-10)
Variety in sentence length and structure (pp. 412-19)

Appropriate language (pp. 510-17)     Concise sentences (pp. 529-35)
Emphasis of main ideas (pp. 384-93)

Correctness
29.  How little or how much do surface errors interfere with clarity and effectiveness?

30.  Check the paper especially for


Spelling (pp. 542-54)

Sentence fragments (pp. 334-40)
Subject/verb agreement (pp. 305-12)



Verb forms (pp.275-92)

Verb tenses, consistency (pp. 292-94, 359-60)


Pronoun forms (pp.267-74)
Pronoun/antecedent agreement (pp. 313-17)


Commas especially with comma splices (pp. 342-47), with ‘and’ or ‘but’ (p. 432), with introductory 

            elements (pp. 433-34), with nonessential elements (pp. 435-39), and with a series (pp. (441-43))  

Assignment Requirements
31.  Is the paper at least the minimum word count?  Remember to put a word count on the last page of the paper’s body.

32.  Is the paper in correct MLA format with the correct number of properly cited sources?
33.  Is the paper in only the third person?  And if literary, is the paper in present tense?
34.  If this is a research paper, is the paper, annotated bib., and turnitin.com receipt placed in the right pocket of the folder 
       and the highlighted sources used in the paper placed in the left pocket of a two pocketed folder? 
35.  Make sure that all other papers are accompanied by a turnitin.com receipt.
Above information compiled from:  Fowler, H. Ramsey and Jane E. Aaron.  The Little, Brown Handbook.  New York:  Pearson Longman, 2007.

