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Creating Graphs 
 
1)  Open Microsoft Excel. 
 
2)  Enter your information as follows: 
 
  Labels for  Data 
   x-axis        Categories 
 

 X Y Z 
1990    
1991    
1992    
…    

 
 
3)  After all of the data has been entered, click on the "Chart  
     Wizard" icon or go to "Insert" then "Chart." 
 
4)  Follow the directions. 
 
 

 
To Print out Graph 
 
1)  Select graph by clicking on it. 
 
2)  Go to "File" then "Print." 
 
3)  Choose the "Selection" option. 
 
4)  Print. 
 


